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[bookmark: _Toc209341596][bookmark: _Toc210446504][bookmark: _Toc210452560][bookmark: _Toc436753174]Note: Please edit the red text to reflect your subject details. The blue text contains instructions or information for your reference and may be deleted before finalising your Subject Guide. (Delete this before finalising the document) 
Subject Outline
[bookmark: _Toc209341597][bookmark: _Toc210446505][bookmark: _Toc210452561][bookmark: _Toc436753175]Introduction
Welcome to Subject Code and Name
Use this section to welcome students and provide a brief overview of your subject.
[bookmark: _Toc209341598][bookmark: _Toc210446506][bookmark: _Toc210452562][bookmark: _Toc436753176]Subject Overview and Aims
The overall aim of this subject is to…
Use this section to describe the overall aim of the subject with reference to the Subject Overview in the University Handbook. (see https://handbook.unimelb.edu.au/ )
[bookmark: _Toc209341601][bookmark: _Toc210446508][bookmark: _Toc210452564]
[bookmark: _Toc436753177]Learning Outcomes
[bookmark: _Toc436753178][bookmark: _Toc210446512][bookmark: _Toc210452568]Learning Outcomes and Generic Skills
[bookmark: _Toc209341603][bookmark: _Toc210446510][bookmark: _Toc210452566]To view the subject objectives and the generic skills you will develop through successful completion of this subject, please see the University Handbook: 
https://handbook.unimelb.edu.au/2026/subjects/mgmt20001
[bookmark: _Toc209341605][bookmark: _Toc210446513][bookmark: _Toc210452569]Please note that the code for each subject forms the end of the URL, eg in this instance /MGMT20001. Please enter the correct code for your current subject.

Eligibility and Requirements
To view the eligibility and requirements, including prerequisites, corequisites, recommended background knowledge and core participation requirements for this subject, please see the University Handbook: 
https://handbook.unimelb.edu.au/2026/subjects/mgmt20001/eligibility-and-requirements
Please note that the code for each subject forms part of the URL, eg in this instance /MGMT20001. Please enter the correct code for your current subject. 

[bookmark: _Toc436753179]Academic Staff Contact Details
[bookmark: _Toc209341606]Please see the subject LMS site for full contact details of the teaching staff in this subject.
[bookmark: _Toc210446514][bookmark: _Toc210452570][bookmark: _Toc424057391][bookmark: _Toc436753180]Subject Coordinator Contact Details
Name:
Email:
Phone: 
Consultation Hours:
Email Protocol
Please note that we are only able to respond to student emails coming from a University email address. Please do not use personal email addresses. Emails from non-University email addresses may be filtered by the University’s spam filter, which means that we may not receive your email. All correspondence relating to this subject will only be sent to your University email address. 
While academic staff endeavour to address queries received via email, it is more appropriate to resolve substantive questions during lectures and tutorials and/or through any online discussion forum set up for the course, or during normal consultation hours. With this in mind, we encourage students to attend all lectures and tutorials and to familiarise themselves with any consultation hours offered by lecturers and tutors in this subject.
Diversity, Equity, and Inclusion Statement
The University of Melbourne is committed to building a robust culture of diversity, equity, and inclusion among staff, students, and the wider community. The subject coordinator and all teaching staff in this subject are dedicated to creating a safe and connected community, so that all students feel welcome, valued, and respected.
If you would like to learn more about how the Faculty of Business and Economics supports diversity, equity, and inclusion, please visit our website https://fbe.unimelb.edu.au/diversity-and-inclusion.
[bookmark: _Toc209341609][bookmark: _Toc210446519][bookmark: _Toc210452575][bookmark: _Toc436753181]Lectures / Seminars
[bookmark: _Toc209341610][bookmark: _Toc210446520][bookmark: _Toc210452576][bookmark: _Toc436753182]Lecture / Seminar Times
Please use either ‘Lecture’ or ‘Seminar’ as appropriate to your subject. 
Use this area to provide the date, time, and location of your lectures.
[bookmark: _Toc210446521][bookmark: _Toc210452577][bookmark: _Toc436753183]Lecture /Seminar Participation Requirements
Please use either ‘Lecture’ or ‘Seminar’ as appropriate to your subject. 
Use this section to provide details of your expectations re attendance at and preparation for lectures.   
[bookmark: _Toc209341611][bookmark: _Toc210446522][bookmark: _Toc210452578][bookmark: _Toc436753184]Lecture Schedule
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	Topic
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[bookmark: _Toc210446523][bookmark: _Toc210452579][bookmark: _Toc436753185]Lecture / Seminar Slides / Materials
Lecture slides will be placed on the LMS page for this subject following/prior to each lecture.
Please use either ‘Lecture’ or ‘Seminar’ and ‘Slides’ or ‘Materials’ as appropriate to your subject.  
Recorded Lectures ‘Delete this section if you do not have lectures in your subject’
Audio and video recordings of lectures delivered in this subject will be made available for review. These recordings allow you to revise lectures during the semester, or to review them in preparation for the end of semester exam. 
Recordings are not a substitute for attendance; rather they are designed for revision. On rare occasions, the recordings can fail to take place due to technical reasons. In such cases, a substitute recording will be made available if possible.
[bookmark: _Toc436753186][bookmark: _Toc210452580]Tutorials / Workshops [Please delete if not relevant to your subject]
Please use either ‘Tutorial’ or ‘Workshop’ as appropriate to your subject.  
[bookmark: _Toc436753187]Tutorial / Workshop Times
Indicate here the week that tutorials commence in your subject. You may also use this area to provide the date, time, and location of your tutorials or refer students to the University timetable or LMS for these details.
[bookmark: _Toc210446524][bookmark: _Toc210452581][bookmark: _Toc436753188]Tutorial / Workshop Participation Requirements
Use this section to provide tutorial attendance policies, preparation and participation expectations, and information regarding the provision of solutions to tutorial activities.
[bookmark: _Toc209341612][bookmark: _Toc210446525][bookmark: _Toc210452582][bookmark: _Toc436753189]Tutorial / Workshop Schedule
	Week
 
	Tutorial / Workshop Topic
	Tutorial / Workshop Exercises
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[bookmark: _Toc209341615][bookmark: _Toc210446529][bookmark: _Toc210452585][bookmark: _Toc436753190]Timetable
MyTimetable is a class timetabling system that assists students in the creation of their individual timetable. This is done using a combination of student preference submissions and the provision of alternative options available where preferences cannot be fulfilled. 
You will use this system to create your class timetable prior to each study period and you will have the opportunity to ‘self-register’ into suitable classes with availability or seek assistance via a Timetable Assistance request form. Further information is available at: https://students.unimelb.edu.au/course-admin/class-timetable.
Private Tutoring Services
The Faculty has become increasingly concerned about the existence of a number of private tutoring services operating in Melbourne that heavily target University of Melbourne students enrolled in FBE subjects. 
Students are urged to show caution and exercise their judgement if they are considering using any of these services, and to please take note of the following:
Any claim by any of these businesses that they have a “special” or “collaborative” or “partnership” style relationship with the University or Faculty is false and misleading. 
Any claim by a private tutoring service that they are in possession of, or can supply you with, forthcoming University exam or assignment questions or “insider” or “exclusive” information is also false and misleading. 
The University has no relationship whatsoever with any of these services and takes these claims very seriously as they threaten to damage the University’s reputation and undermine its independence.
It is also not appropriate for students to provide course materials (including University curricula, reading materials, exam and assignment questions and answers) to operators of these businesses for the purposes of allowing them to conduct commercial tutoring activities. Doing so may amount to misconduct and will be taken seriously. Those materials contain intellectual property owned or controlled by the University. 
We encourage you to bring to the attention of Faculty staff any behaviour or activity that is not aligned with University expectations or policy as outlined above.

Assessment
[bookmark: _Toc209341616][bookmark: _Toc210446530][bookmark: _Toc210452586][bookmark: _Toc436753191]Assessment Overview
The table below is an example only. Please adjust for your subject, ensuring that the assessment breakdown (including the weighting of each component) matches that which is published in the Handbook: https://handbook.unimelb.edu.au/

Please note, the Canvas Assignment Section is pre-populated with information from the Handbook. Each Assignment item and its value, as shown in the Handbook, appears as the title of an Assignment group.
As a result, it is important you do not modify, add or remove any assessment tasks, as it must align with the assessment published in the handbook. 
Your assessment for this subject comprises the following:
	Assessment Task
	Individual or Group
	Due
	Weighting

	2000 word individual assignment
	Individual
	20 March 2026
	50%

	20 minute group presentation
(groups of 3)
	Group
	8 May 2026
	25%

	Mid-semester exam (1 hour)
	Individual
	14 April 2026
	25%

	Participation in tutorials
	Individual
	Weekly or each tutorial
	10%

	2 hour end of semester examination
Hurdle requirement: To pass this subject students must pass the end of semester examination
	Individual
	During the exam period
	50%



Assessment Details
You may choose to provide full details of each assessment task using a separate heading for each task or refer students to LMS for these details.
You may consider including the following information:
· Presentation requirements. 
· If participation in tutorials will be assessed, describe the criteria upon which assessment will be based.
· If this is a test, include the number and format of questions and time limit.
· When providing exam information, include information on the duration, format and what will be assessed.
If accompanying materials will be provided for the assessment, include the approximate date when the materials will be available (if not now) and indicate where the materials can be accessed in the LMS.
As part of the information / guidance provided to students on completing assessment tasks, it is vital to set clear and explicit expectations around the use of generative AI tools when completing an assessment task.  
· There is no “one best way” to specify how students should be permitted to use AI in completing assessment – it will depend on a number of factors – such as whether students are using AI to complete learning activities in the subject, how you design the assessment task and whether the requirements set are able to be implemented effectively. 
· You are encouraged to reach out to your department’s WCLA liaison to seek advice on appropriate integration of use of generative AI into the design of an assessment task.  
· Useful information on strategies for improving assessment design, including to address concerns about inappropriate use of AI, can also be found on the CSHE’s website here. 
· Resources and support for academics, including advice on the distinction between poor academic practice and academic misconduct, and the process for determining cases can be found here. 
· An allegation of academic misconduct related to the misuse of generative AI tools cannot rely solely on the Turnitin AI report. Where you are concerned about a potential misuse of AI you are encouraged to consult with your department’s Academic Integrity Officer about ways to interrogate cases of potential misuse. 
The following paragraph should be included in all Subject Guides. 
University Policy Statement – The Use of GenAI
All work that you submit for assessment at the University must be your own, original work. Where the ideas or words of other people, or outputs produced by tools, including AI and other software tools are included, these must always be appropriately acknowledged and cited. This includes editing and translation assistance or tools (e.g. Grammarly), if permitted. Failure to do so will be reported as potential academic misconduct and subject to appropriate penalties.
All submissions must be produced as authorised and specified in the assessment task as set by the subject coordinator. You are responsible for the quality and content of your final submission.
Option 1. No AI may be used in this assessment.
You may not use AI at any stage of this assessment.
Assessment rule statement:
You are not permitted to use an AI tool in any way when completing your work. Any use suspected will be reported as potential academic misconduct and subject to appropriate penalties.
NOTE [not for inclusion in the Subject Guide] This may be appropriate when the focus is on building specific and foundational knowledge/skills. Subject Coordinators are asked to think carefully about whether this no use requirement can reasonably be imposed as a condition of completing unobserved / unsupervised assessment tasks. You are encouraged to consult with your department’s WCLA liaison to seek advice on appropriate assessment design where generative AI tools are not permitted.   
Option 2. AI may be used to generate structures, plans or strategies to undertake an assignment 
You may use AI towards the start of the process to set a plan of action.
Assessment rule statement:
You may use AI or other software tools only to help you structure or plan your work. Outputs of these tools may not be submitted as part of the assessment, and you must identify and properly acknowledge the tools you used in this way. Failure to do so will be reported as potential academic misconduct and subject to appropriate penalties.
NOTE [not for inclusion in the Subject Guide] This may be appropriate when the assessment does not focus on structure / strategic development of a response
Option 3. AI assisted copy-editing or refinement
You may use AI towards the end of the process to edit, refine or clarify, but not to produce original work or rewrite.
Assessment rule statement:
You may use AI, other software tools or other people’s assistance to help you edit and refine your work. This assistance may only be for the purposes of correcting grammar, spelling and clarity and must be acknowledged appropriately. Failure to acknowledge this, or assistance that is beyond appropriate limits will be reported as potential academic misconduct and subject to appropriate penalties.
NOTE [not for inclusion in the Subject Guide] This may be appropriate for assessment tasks which do not focus on expression / communication skills. It may be appropriate for assessments which focus on individual skill development and knowledge acquisition. 
Option 4. AI production of some task elements
You may use prompts and evaluate the outputs of GenAI tools to create particular sections or parts of submitted work. You may plan, coordinate, evaluate and refine tool outputs.
Assessment rule statement: 
You may use AI to produce part of the work that you submit for this assessment, identifying clearly the content that was produced by the tools you used and the content you produced yourself. You must properly acknowledge and identify all AI produced content. Failure to do so will be reported as potential academic misconduct and subject to appropriate penalties.
NOTE [not for inclusion in the Subject Guide] This may be appropriate for assessments which develop skills and knowledge through known learning strategies, or assessments which aim to develop skills relating to management of AI tools and outputs, or ones which explicitly focus on students’ evaluation of AI produced work including the disciplinary basis for this judgement

Option 5. AI collaboration with tools and/or methods specified by the educator 
You may work with AI to iteratively develop an original response to this task
Assessment rule statement:
You may work with AI to produce the final product that you submit for this assessment, blending the work together. The tool used and examples of the ways in which you used it must be described and acknowledged in accompanying text. If directed to use a particular tool, you must follow this instruction. Failure to comply with these conditions will be reported as potential academic misconduct and subject to appropriate penalties. 
NOTE [not for inclusion in the Subject Guide] This may be appropriate for tasks which assess creative or original outcomes, or when students are required to authentically recreate activities common in professions where GenAI tools are embedded in practice, when assessments focus on the refinement of students’ evaluative capacity, or when the aim of the assessment is to develop skills in working with specific AI tools.
Option 6. AI collaboration without restriction by the educator
You may work with AI to iteratively develop an original response to this task
Assessment rule statement:
You may work with AI to produce the final product that you submit for this assessment, blending the work together. The tool used and examples of the ways in which you used it must be described and acknowledged in accompanying text. Failure to do this will be reported as potential academic misconduct and subject to appropriate penalties.
NOTE [not for inclusion in the Subject Guide] This may be appropriate for tasks which assess creative or original outcomes, or when students are required to authentically recreate activities common in professions where GenAI tools are embedded in practice, when assessments focus on the refinement of students’ evaluative capacity

How Should the Use of Generative AI Tools be Attributed?
If you have used a generative AI tool to assist in completing background research or planning your assessment (for example, brainstorming, outlining, generating examples, editing), an acknowledgement of how you have used AI tools or technologies is required. You can create this acknowledgement by adding a declaration at the end of your assessment.
· If you have used a generative AI tool to generate an output which you then include in your written assessment — either paraphrasing or quoting directly in your writing — you must cite and reference this output as a source in your reference list.
· If you have used an AI tool or technology to edit or translate your work, you should check if your use is acceptable or not; please familiarise yourself with the University’s current Advice for students regarding translation and editing tools (unimelb.edu.au). It is strongly recommended that you include any translation, editing or proofreading tools in your declaration.
Assignment Submission
Alter this to match the practice you adopt in your own subject
Please note that best practice is to handle all assignment submissions through the LMS Assignment tool.
Please note that you are required to keep a copy of your assignment after it has been submitted as you must be able to produce a copy of your assignment at the request of teaching staff at any time after the submission due date.
If the subject does not allow for late submissions, please include the following text and edit to suit the specific circumstances

Submission of Late Assignments Within this Subject
[bookmark: _Toc210446537][bookmark: _Toc210452593][bookmark: _Toc436753192]Special Consideration assists students who have been significantly affected by illness or other serious circumstances during the semester. The following website contains detailed information relating to who can apply for Special Consideration and the process for making an application:
http://students.unimelb.edu.au/admin/special
Penalties for Late Assignment Submission within this Subject
If the subject allows for late submission, please describe penalties

Assignment Extension
If there is no extension permitted for a piece of assessment, this must be communicated to your students:
There is no extension permitted for assignments. If you are not able to submit your assignment by the due date, you can apply for special consideration 
If extensions are permitted, please include the following:
Requests for an assignment extension should be submitted here: 
https://commercestudentcentre.formstack.com/forms/assignment_extension_request_copy_1
Before completing this form, please read the Assignment Extension Policy, which can be found in the University’s Policy Library: https://policy.unimelb.edu.au/MPF1326/#section-4.31

If students require an extension of more than 10 business days they will need to submit an application for special consideration.  Please see the Policy section of this guide for further information. https://policy.unimelb.edu.au/MPF1326/

Subject Resources
[bookmark: _Toc209341600][bookmark: _Toc210446507][bookmark: _Toc210452563][bookmark: _Toc436753193][bookmark: _Toc210446538][bookmark: _Toc210452594][bookmark: _Toc209341623]Prescribed Textbook
Use this section to provide a list of prescribed texts and references. 
Required Readings
Please DO NOT post pdf readings or links on LMS. Since 2018, the University has required that academic staff use the Readings Online service available via the Readings Online link on your LMS subject site. The Readings Online service manages copyright compliance for course materials provided online. Information about the Readings Online service can be found here: Readings Online (unimelb.edu.au)
[bookmark: _Toc436753194]Supplementary Readings
Use this section to provide details of supplementary readings. 

Academic Integrity
[bookmark: _Toc487266633]Academic Honesty
The University maintains high academic standards in its courses and subjects and expects students to conduct themselves in a manner which is fair, honest, and consistent with the principles of academic integrity, particularly when undertaking assessment and research. More information and resources can be found on the University’s Academic Integrity website https://academicintegrity.unimelb.edu.au/

Artificial Intelligence Software in the Preparation of Material for Assessment
The process of preparing material for assessment is an important part of students’ learning experience. It allows students to demonstrate their understanding of concepts and apply what they have learnt in different domains and settings. Assessment supports students in their development of analytical skills, evaluative judgement, communication skills, and presentation skills. These are essential capabilities for graduates.
The University of Melbourne’s Student Academic Integrity Policy (MPF1310) makes clear that all work submitted by an individual student must be their own. In the case of group work, the individual contribution of each student must be their own work.
If a student uses artificial intelligence software such as ChatGPT or QuillBot to generate material for assessment that they represent as their own ideas, research and/or analysis, they are NOT submitting their own work. Knowingly having a third party, including artificial intelligence technologies, write or produce any work (paid or unpaid) that a student submits as their own work for assessment is deliberate cheating and is academic misconduct.
If a student uses AI generated material in the preparation of their assessment submission, this must be appropriately acknowledged and cited in accordance with the Assessment and Results Policy (MPF1326). To acknowledge use of AI tools and technologies in your assessments, refer to this guide: https://students.unimelb.edu.au/academic-skills/resources/academic-integrity/acknowledging-AI-tools-and-technologies.
Any student who commits academic misconduct is subject to the penalties outlined in the Schedule 1: Academic Misconduct

Plagiarism and Collusion
Plagiarism (failure to cite your sources correctly and completely) and collusion (unauthorised collaboration with another person to prepare an assessment task) are considered academic misconduct and attract severe penalties. More information is available on the University’s Plagiarism, collusion and other examples of misconduct website: https://academicintegrity.unimelb.edu.au/plagiarism-and-collusion

Referencing
Each source used for a written piece of assessment must be referenced. This is to acknowledge that your material is not based entirely on your own ideas, but is based, in part, on the ideas, information, and evidence of others. 
You will be required to use the APA system or Harvard system of referencing. The library has prepared a website to assist students: http://www.library.unimelb.edu.au/recite 
It is important that all material you present for assessment is referenced correctly. Material that has not been referenced correctly may be considered to be plagiarised, and as such may be penalised. We will also look for evidence that material included in the bibliography of your assessment has been used. 
Further referencing resources can be found on the Academics Skills website:
https://students.unimelb.edu.au/academic-skills/resources/referencing

University Services
Stop 1: Connecting students and services
Stop 1 provides you with a range of support services throughout your university degree, from help with enrolment, administration, and wellbeing to advice on building your skills and experiences.
https://students.unimelb.edu.au/student-support/advice-and-help/stop-1

Academic Skills
Academic Skills provides one-on-one advice, workshops and resources to help you develop your study and communication skills, including writing and referencing, presentation skills and preparing for exams. Visit their website via https://students.unimelb.edu.au/academic-skills
 
Are you curious about how to use GenAI ethically and responsibly, to support your learning? Check out the Learning with GenAI resources on the Academic Skills website. 

Library Support for Business and Economics Students
 
Subject help guides
Find the best resources for your area of study, curated by your Business and Economics Librarians.
 
Online modules
Complete the Library module to find information on:
·         Academic journals – academic or peer-reviewed articles for your assessments
·         Books – prescribed textbooks and ebooks for your subject
·         Market research – consumer, company, industry, economic and country data/information for your assessments
·         Citing and referencing – guidance for common source types and citation styles (e.g. APA)
·         Where to get help – contact the Business and Economics Library Team 
·         Library branch – location, opening hours and facilities

Safer Community
The Safer Community Program provides support and advice to members of the University of Melbourne community about inappropriate, concerning or threatening behaviour. The Safer Community team works to ensure a safe and supportive environment for all. If you ever have a concern about safety, please reach out to them: https://safercommunity.unimelb.edu.au/

Service Finder
The University of Melbourne offers one of the most comprehensive student support networks in Australia. Use this site to locate a wide range of services. https://services.unimelb.edu.au/finder

Student Counselling
Students attend counselling to talk about personal, emotional, or mental health issues which might be affecting their study and life. The University’s Counselling and Psychological Services (CAPS) provides free, confidential, short-term professional counselling to currently enrolled students and staff. https://services.unimelb.edu.au/counsel/home

Student Equity and Disability Support
Student Equity and Disability Support provides services for students who need ongoing support with their studies. They understand that adjustments to learning and assessment are sometimes required to allow all students to reach their full potential. Learn more about the services provided, how to find support and how to register for assistance. https://students.unimelb.edu.au/student-support/student-equity-and-disability-support


Policy
Alternative Exam Arrangements (AEA)
Alternative Exam Arrangements (AEAs) are study adjustments granted to students who require changes to the scheduled conditions or format of an exam. For an overview of AEAs, visit: https://students.unimelb.edu.au/your-course/manage-your-course/exams-assessments-and-results/exams/alternative-exam-arrangements

Assessment and Results Policy
The University’s assessment policy provides a framework for the design, delivery, and implementation of assessment of students in award and non-award courses and subjects. Assessment is designed to contribute to high quality learning by students, and to allow for quality assurance and the maintenance of high academic standards. The University of Melbourne Assessment and Results Policy can be found here: https://policy.unimelb.edu.au/MPF1326/

Academic Progress Reports
It is the student’s responsibility to maintain a satisfactory academic standard in order to continue their studies. An overview of what happens if a student does not meet academic progress requirements can be found on the Academic Progress website: https://students.unimelb.edu.au/your-course/manage-your-course/exams-assessments-and-results/academic-progress

Exam Policy
The University requires that you are available for the entire examination period. Please see the University's Principal Dates via https://www.unimelb.edu.au/dates for the full annual calendar. Supplementary exams will not be provided in cases of absence during the examination period unless the absence is due to serious illness or other serious circumstances and a Special Consideration application is submitted and approved.

Information on Calculators in Examinations
Effective from 1 January 2017, the approved calculator for all subjects is the Casio FX82 (any suffix). No equivalent models of calculators will be permitted in exams. You are required to purchase your own calculator and are responsible for ensuring your calculator is in good working order with fresh batteries.

Key Dates
Students should be aware of the University’s key dates. This year’s key dates can be found here: https://students.unimelb.edu.au/your-course/manage-your-course/key-dates 

Special Consideration
As a student, you may experience extraordinary or unusual circumstances, or ongoing circumstances that adversely affect your academic performance. The University has policies in place to support students who are experiencing academic disadvantage. For more information, visit https://students.unimelb.edu.au/your-course/manage-your-course/exams-assessments-and-results/special-consideration

Subject Withdrawal
It is important that students understand the consequences of withdrawing from a subject, the importance of subject key dates and the support available to help manage their studies. More information about withdrawing from a subject can be found here:  https://students.unimelb.edu.au/your-course/manage-your-course/subject-enrolment/subject-withdrawal
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