
How to 
Apply
WORKHUB

CMCE20001 COMMERCE INTERNSHIP



Review the information about WorkHub on the website. 
Ensure you meet the eligibility requirements for WorkHub, can fully commit to the
timetable of the internship, and have capacity in your study plan before you apply. 
If you are unsure if you have the capacity or how this can fit into your study plan, please
seek course advice and enrolment assistance from STOP 1. 

Step 1: Check your eligibility

Please adhere to the limit on working hours if you are on an international
student visa. Your hours for CMCE20001 may count towards work hours,
even if the internship is unpaid. Futher information is available here.

INTERNATIONAL STUDENTS

Step 2: Prepare your supporting documents

Update your resume. Preparing your resume will take time and should be planned well
in advance. Allowing time to receive feedback will improve your competitiveness,
confidence, and success.
To apply for an internship, your resume must achieve a ‘Green Zone’ rating of 86-100  in
Smart Resume.
The ‘Smart Resume’ video located under ‘Resources’ in the BCom Career Launchpad
Canvas Community will assist you in achieving a green zone rating. For additional
support, you may like to attend a Career Drop-In session.
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https://fbe.unimelb.edu.au/bcom/career/apply-your-learning/internship
https://students.unimelb.edu.au/student-support/advice-and-help/course-advice-and-enrolment-assistance
https://students.unimelb.edu.au/student-support/advice-and-help/stop-1
https://students.unimelb.edu.au/student-support/international-student-support/visas/working-on-a-student-visa
https://students.unimelb.edu.au/careers/smart-resume
https://students.unimelb.edu.au/student-support/advice-and-help/student-services-workshops-and-sessions#careers-and-employability


Step 3: Submit your application

To submit your application, please complete the following steps:
Log in to SONIA Live using your University of Melbourne student credentials. Click on
Faculty of Business and Economics.

1.

Click on the Placements tab on the menu bar at the top of the page and search for the  
placement group titled CMCE20001 WorkHub - Semester 2 2024. 

2.

Note: A placement group will only appear when applications are open for an
upcoming intake. If the intake does not appear, refer to the key dates section on
the website.
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3. Next, click the green + Join option. This will give you access to the subject application
form.

4. Click on the “Forms” tab on the menu bar at the top of the page and click “Edit” on the
application form titled “Semester 2 2024 CMCE20001 WorkHub Internship Application
Form.”

5. Complete all fields in the application form and when ready, click “Submit.”

6. Do not leave the placement group once you have submitted your application form.

https://unimelb.sonialive.com/
https://fbe.unimelb.edu.au/bcom/career/apply-your-learning/internship#how_apply


Step 4: Application assessment, outcome and subject
enrolment

The Faculty of Business and Economics will assess all applications according to the
eligibility criteria and suitability for the client’s project.

Once the Faculty of Business and Economics has selected the successful applicants,
students will receive an outcome e-mail confirming permission to enrol and instructions
on the next steps and subject enrolment. 

You cannot add this subject to your Study Plan as planned or enrolled. You will be
enrolled in this subject once your application is successful.
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If you receive an offer, you will have a limited time to either accept or decline.
Be sure to check your email frequently following the application period closing.


